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Safeguarding Policy and Guidelines

This policy applies to all governors, staff, volunteers and visitors to the school.

Safeguarding Definition

Ofsted adopts the definition of safeguarding used in the Children’s Act 2004 and in the government’s guidance document Working together to safeguard children. It is summarised as follows:

· protecting children and young people from mal treatment

· preventing impairment of children and young people’s health development

· ensuring that children and young people are growing up in circumstances consistent with the provision of safe and effective care

· undertaking that role so as to enable those children and young people to have optimum life chances and to enter adulthood successfully

Policy Statement

Wilton & Barford Primary School recognises its prime responsibility to promote and safeguard the welfare of its children. All children have a right to feel safe and secure and to be protected from abuse. This may take the form of neglect or physical, emotional or sexual abuse. It should also be recognised that safeguarding is not just about protecting children from deliberate harm. It also includes:

· children’s heath and safety

· bullying

· racist abuse

· harassment and discrimination

· use of physical intervention

· meeting the needs of children with medical conditions

· providing first aid

· drug and substance misuse

· educational visits

· intimate care

· internet safety

· issues which may be specific to a local population

· school security

The Lord Laming report emphasises that if safeguarding is everybody’s responsibility then everyone should know who to contact if they are concerned about a child or young person. With that in mind the following procedures ensure that everyone who enters the school is properly briefed on safeguarding matters:

· All staff groups are given updates/training on safeguarding at their  regular meetings with the Headteacher

· Staff induction involves training on safeguarding

· Governors are briefed at FGB meetings

· Volunteers have to attend an introductory meeting where safeguarding is part of the agenda

· Visitors and Supply Teachers are asked to read a ‘Safeguarding Briefing Leaflet’ on entry to the school

At Wilton & Barford Primary School we aim to:

· provide care and support for all children 

· raise awareness of child protection issues

· develop and implement procedures for identifying and reporting cases or suspected cases of abuse

· support children who have been abused in accordance with his/her child    protection plan

· practise safer recruitment procedures by checking the suitability of staff/volunteers to work with children

· establish and maintain an environment where children feel safe and secure

· ensure that children know that there are adults in school who they can approach if they are worried about anything

· include opportunities in the curriculum for children to develop the skills they need to stay safe

· ensure all activities children take part in are safe by carrying out appropriate risk assessments

Safer Recruitment Practices

Wilton & Barford Primary School and Wiltshire Council are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. We will ensure that all our recruitment and selection practices reflect this commitment. All successful candidates will be subject to Criminal Records Bureau checks along with other relevant employment checks. A member of the interview panel must have undertaken the Safer Recruitment training.
Induction of newly appointed staff and temporary placements e.g. students

All staff new to the school have an induction meeting with either the Headteacher or the Administration Manager and safeguarding forms part of that agenda.

Induction of volunteers

Volunteers are expected to attend an annual meeting with the Headteacher in order that she may inform volunteers of procedures in school which include safeguarding children. A register is signed to ensure all volunteers are properly briefed.

Staff Update on Safeguarding

All staff have annual update/refresher training on safeguarding and sign a register to demonstrate they have attended.

Educational Visits

Risk Assessments are carried out by appropriate staff before every trip. A full report is submitted to the Educational Visits Co-ordinator who then produces the risk assessment documentation in their role as General Risk Assessor. The Risk Assessment is then seen by the Headteacher. The form is signed and dated by the party leader(s) before departure. Even where a trip has taken place on previous occasions a new risk assessment is carried out to update information. Volunteers for the trip are briefed by the party leader on all safety and organisational aspects.

Curriculum Planning

There are many opportunities within different areas of the curriculum for children to learn how to keep healthy, stay safe and raise issues which may be troubling them. The Personal Development Learning curriculum deals with a wide variety of themes on keeping safe, healthy (cross ref PDL planning).

Curriculum Health and Safety Guidelines

The Health and Safety file contains a range of guidelines for subject specific areas such as Science, Design Technology, Food Hygiene etc which staff are alerted to when planning units of work for children.

Attendance

Attendance is monitored very carefully by the Headteacher who is supported by the Administration Manager responsible for SIMS. The Headteacher will follow up any unexplained attendance or occasions where there has been a prolonged or frequent absence. The Governing Body monitors attendance through the Headteacher’s Report.

Photographs and Videos

The school seeks parental consent in writing before using any photographs of children for purposes outside the school. Photographs on the website or in the prospectus are either unable to be identified (e.g. back view) or specific permission has been sought from parents. Parents are allowed to take videos at school performances but children whose parents have not given permission for photographs or videos are withdrawn.

Car Park Procedures and Guidance

In order to keep our children safe in the car park children and parents are not allowed entry into the car park. 

Fire Safety

The Fire Safety Management Plan includes a Fire Evacuation Plan. Regular planned evacuation of the school takes place termly at a variety of times across the school week to ensure that all staff are fully capable of carrying out emergency evacuation procedures.

Physical Restraint

Physical restraint may only be used if there is a possibility that a child may be about to cause himself/herself harm or cause harm to another person (cross reference to Physical Restraint Policy).

Harassment and Discrimination

Harassment and discrimination are not tolerated at Wilton & Barford Primary School (cross reference to the Single Equality Scheme).

This Safeguarding Policy should be read with cross reference to the following policies and guidelines which all contribute to the safeguarding of children.

Child Protection Policy

The Child Protection Policy is part of safeguarding and promoting welfare. Child protection refers to the activity that is undertaken to protect specific children who may be suffering or are at risk of suffering significant harm.

Health and Safety Policy

The Health and Safety Policy states that the school ‘will carry out activities in such a way as to ensure so far as is reasonably practicable, the health and safety of all persons’. There is a health and safety management system which has been developed to ensure that the above commitments can be met.

Behaviour Management Policy

At Wilton & Barford Primary School we embrace the principles of Rights, Respect and Responsibility by encouraging a caring and co-operative approach to all aspects of school life. We believe in positive behaviour management strategies and agreed procedures are implemented consistently. A system of rewards and sanctions is in place to which all staff are expected to follow.

Anti Bullying Policy

At Wilton & Barford Primary School we will not tolerate any form of bullying, whether between pupils, between pupils and staff, between staff, or of staff by parents. We take all forms of bullying extremely seriously and will take action under our Behaviour Policy or deal with any instances that come to our attention. Disciplinary measures may be taken against members of staff who engage in bullying behaviour. 
The Headteacher will keep a log of any complaints of bullying from parents, staff or pupils and review this regularly with the Governing Body. Once a year, in September, staff and parents will be reminded of both the school’s stance on bullying and the school’s Behaviour Policy. 

Smoke Free Policy

Wilton & Barford Primary School staff and governors have agreed that all areas of the buildings and grounds will be a no smoking zone in order to maintain a healthy and comfortable environment for children and staff.

Providing First Aid and Administration of Medicines Policy

Wilton & Barford Primary School will undertake to ensure compliance with the relevant legislation and guidance in ‘Health Guidance for Schools’ with regard to procedures for supporting children with medical requirements, including managing medicines.

E Safety Policy

There is a need to educate and protect children from any potential risks posed by digital resources and this policy details how we do this at Wilton & Barford Primary School.

Security Policy

Arrangements regarding security are based on the premises security risk assessment and are set out in the ‘on-site’ security policy.

Whistle Blowing Policy

If a member of staff has a concern about a person working in school, paid or unpaid, they have a professional duty to inform their line manager or the Headteacher immediately or the Chair of Governors if the concern is about the Headteacher.

Monitoring and Evaluation

The effectiveness of this policy and procedures will be monitored by the Curriculum Committee and a report will be submitted to the Governing Body.

Physical Restraint Policy

Physical restraint may only be used if there is a possibility that a child may be about to cause himself/herself harm or cause harm to another person.

Policy for the Start and End of the School Day

This policy ensures the health and safety of all children whilst on the school premises during the school day and ensures procedures for the start and end of the school day are clearly understood by all staff and parents/carers.

Single Central Record (Record of Vetting and Barring)

The school maintains a single central record of recruitment and vetting checks covering all staff and others identified by the school as having regular contact with children. 
This policy has been written with reference to:

Wilton & Barford Primary School Health and Safety Policy

Children’s Services Departmental procedure no. Safeguarding Children Policy

Ofsted briefing for section 5 inspectors on safeguarding children
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